


FIRST Registration System

This slideshow will provide a walk through of the FIRST Registration System



Register or Log into Your FIRST Account



Log In Page



FIRST® Policies 
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Dashboard Definitions and Navigation Links



New Users will need to fill-out their Profile 



How to Create a New Team



Select Your Role With the Team

Team Admin: Lead Coach/Mentor 1:



Select Your Program



FIRST Program Landing Pages 



Enter Your Team Profile



Additional Profile Information Needed Based on Your 
Role with FIRST:



Enter Shipping Information on the 

Team Profile Page



Enter School/Organization 



• You can add additional 
Lead Coach/Mentors 
now, or choose to add 
them later.

Additional Coaches/Mentors can be 

added on this page



Order Product



Create Order

*Must Confirm 
Shipping Address to 
Move to Review Order 
Page



Teams must have an approved 
Sales Tax-Exempt form on file to 
have taxes waived. This pop-up will 
allow a team to move forward 
without the form, but the taxes are 
non-refundable.

Sales Tax Pop-up Screen 



Review Order

• Breaks out charges: Cost, 
Shipping and Handling and 
applicable Taxes

• Can print a receipt and view 
payment terms



Payment Page



Key Sections Found on the Dashboard

Team Options:

• Change Team Name and other Team 
Profile details

• Order Products

• Track Products

Team Finances:

• Access to Shopping Cart

• View Payments and Grants

Team Contacts/Roster:

• Manage Lead Coaches/Mentors

• Invite Mentors and Youth Team Members

Team Events:

• Event Details



New This Season! 
Intent to Return Option



Also new this year: Team Assets






